UY BAN NHAN DAN QUAN 3 CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG GIAO DUC VA PAO TAO Poc 1ap - Ty do - Hanh phic
S6: 532/PGDDT Quan 3, ngay 06 thang 12 nam 2021
vé hudng dan cap nhat ndi dung
va hoat d6ng cng théng tin dién tir cua
don vi gido duc nam hoc 2021 - 2022

Kinh gtri: - Hi¢u trudng trudng MN, TH, THCS;
- Thu trudéng don vi tryc thudc;
- Chu, nhém 16p DL-TT.

Can cte van ban sé 13/SGDPT-TTTT ngay 29 thang 10 nam 2021 cua So
Gido duc va Dao tgo Thanh phé H6 Chi Minh vé hudmg déan cdp nhdt ndi dung
va hoat déng cong thong tin dién tir ciia dom vi gido duc ndm hoc 2021 - 2022.

Can cir van ban sg 4210/GDDT-TTTT ngay 16 thang 12 nam 2020 cua So
Giao duc va Dao tqo Vé huong dan 16 chirc, xdy dung, van hanh trang thong tin
dién tw va hé thong thu dién twr cua don vi gido duc;

Can cir van ban s6 72/TTTT-CTGD ngay 29 thang 9 ndm 2016 vé kinh phi
cong théng tin dién tir tir nam hoc 2016 — 2017.

Phong Gido duc va bao tao (GDDT) hudng dan c4c truong vé cap nhat noi
dung, quan 1y va duy tri hoat dong trén Cdng thong tin dién tir (sau ddy goi chung
1a website) ciia don vi gido duc, cu thé nhu sau:

1. Cap nhat ndi dung trén website

Cén cur van ban hudng dan xdy dung website cic truorng, co s¢ gido duc,
Phong GDPT huéng din xay dung bd sung, cap nhét cac ndi dung t6i thiéu trén
website don vi véi nhitng ndi dung, cu thé:

- Tén mién ding theo quy dinh: bao gém tén trudng, tén thanh phd,
“...edu.vn”.

- Yéu cau k¥ thuat:

+ Céc website can ¢ giao dién danh riéng cho thiét bi di dong.

+ Hé théng doc tin tr dong - RSS: tw dong hién thi Tin tirc, Thong bdo, Vin
ban, Thu moi cua Phong, S GD&DT Ién website don vi.

- Yéu cau ndi dung;
+ Xay dung muc: 1dy y kién, gop y tir phu huynh, hoc sinh, xa hoi.
+ Cap nhat thong tin vé td chirc clia don vi: Ban Gidm hiéu, Poan thé,. ..

+ Xay dung chuyén myc “3 Cong khai”: Noi dung la cac thong tin cong
khai cua don vi theo thong tu 36/2017/TT-BGDDT. Noi dung cong khai can duoc
téng hop it nhét trong 03 ndm hoc gan nhat.



+ Tao mot chuyén myc “Cai céch hanh chinh”: Pang tai céc thu tuc, biéu
mau lién quan dén viéc > cung cap thong tin phuc vu cho phu huynh hoc sinh va
nguoi dung nhu: cac mau don xin nghi hoc, mau don xin phuc khao bai kiém tra,
bai thi, thong tin xét tuyén hoc sinh dau cép, don xin chuyén trudng,...

+ Tin tire: Ca@p nhét céc tin tirc, sy kién tai don vi thuong xuyén, kip thoi
cap nhat céc thong tin vé phong chng dich Covid-19 theo chi dao ctia Thanh phé
va cua nganh.

+ Thong tin lién hé cua don vi (dia chi, s6 dién thoai c¢b dinh, email, . )
cac don vi can cap nhat ddu du thong tin lién lac tai muc “Lién hé” va chan trang
chu cua website.

+ 100% céc trudng phai c6 website xay dung dam bao du céc tiéu chi theo
huéng dan tai vin ban 4210/GDDT-TTTT va duoc tich hop vao Céng thong tin
dién tir cia Phong.

2. Ky két hgp ddng tao lip, duy tri website

Nam hoc 2021-2022, tiép tuc thuc hién theo chi dao ciia S¢ GDDT v& trién
khai vigc ky hop dong tao lap, duy tri website ctia cac don vi bing hinh thirc truc
tuyén. Dia chi trang quan 1y hop dong: http: //hopdongcttdt.hcm.edu.vn

Xem hudng dén thyc hién tai: https://bit. ly/duytril

Luu y: Pon vi can dién théng tin trong trén phan mém hop dong ddy du,
chinh xdc. Thong tin nay s& thé hién trong hop dong ban in va héa don dién tir.
Hoa don dién tir s€ duoc giri cho truong qua dia chi email trong hop doéng.

3. Tién d¢ thyc hién
Dé trién khai hé thong ddng bo, hidu qua va thuén loi trong cong tic quan

ly, dé nghi céc trudng vao trang http://hopdongcttdt.hcm.edu.vn thuc hién theo
huéng dén tai dudng link: https://bit.ly/duytril

Sau khi dién day du thong tin vao hop ddng, cac trudng giri truc tiép vé
Trung tdm Thong tin va Chuong trinh Gido duc - S¢ GDDT trudc ngay 30 thing
12 nam 2021, trong qu4 trinh thyc hién néu c6 thong tin cn trao dbi lién hé:

+ 86 dién thoai: 02838291875

+ Email: tttt_ctgd@hcm.edu.vn
+ Dia chi: 66 - 68 Lé Thanh Tén, phudng Bén Nghé, Quéan 1, TPHCM,
Hodc 6ng Dang Minh Théng, email: mmhthong@hcm edu.vn. /

Noi nhin:

- Nhu trén;

- BLD PGDDT;

- Luu: VT, CNTT.




